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SPECIAL EVENT APPLICATION
ror CITY PARK EVENTS

Thank you for your interest in planning a “Special Event” in Clear Lake’s City Park (and/or vicinity).

Early-Bird Reservation Deadline

Community Organizations with standing annual events are provided an advance opportunity to apply
beginning November 1. To assure your reservation, apply in November. Keep in mind—the general public
will begin reserving city parks, public areas and the Lakeview Community Room on December 1.

Required Forms
Complete the enclosed paperwork and return to the City of Clear Lake, PO Box 185, Clear Lake, IA 50428,

All events must receive approval by the Parks & Recreation Board which meets the 4" Wednesday of each
month.

Special Event Park & Facility Reservation Form

Special Events Application

Indemnification Agreement — Special Event

. Lakeview Community Room Reservation Form (if applicable)

. Concession Agreement (if applicable)

DGR W e

. Map (please mark/highlight map to identify location of event, tents, vendors, etc. and to
specify street closing requested, etc.)

Your Responsibilities

Below outlines several of the main responsibilities for you and your group:

1. Along with the above paperwork, include a $200 deposit check post-dated for the date of
your event. Also, include the rental fee for the Lakeview Room (if applicable). Your $200
deposit will be returned to you following the event provided there is no damage, all rules are
followed, and no additional cleaning is required.

2. Schedule an on-site meeting with me at least one week prior to your event. This will be
required.

3. Please pick up your keys from City Hall on the business day prior to your event by 5 pm. These
will allow you access to the Bandshell and/or Lakeview Room.




4. Contact the Police Department (641-357-2186) at least 60 days prior to your event to
discuss any street closing requests, in addition the City Council must approval your street
closing. The Council meets the first and third Monday of each month. If you have any
questions regarding concessions, street closings, or the status of your approval, contact the
City Clerk, Jennifer Larsen at 357-5267.

5. If you have food during your event, you are required to have dumpsters on site and
scheduled removal on a timely basis after the event. You are responsible for emptying all
garbage cans and replacing them with clean bags during and after your event. We provide
the bags for the cans. You will be issued a key to allow you access to the bandshell basement
(door near the women's restroom) to get trash bags.

6. If your event uses the lake in any way, it is your responsibility to contact the DNR well ahead
of your event.

7. Be sure to let us know if you plan to have vehicles in the park. Vehicles are allowed in the
park, but with certain restrictions. By working together, we can keep the park in good
condition.

8. The park (and any other areas used) must be cleaned up immediately following your event,
but no later than 6:30 a.m. the day following your event. All areas must be walked and all
litter on the ground must be picked up.

If you have any questions, please contact the Parks and Recreation Department at 641-357-7010.

Randy Miller, Director
Parks and Recreation Department



SPECIAL EVENT Park & Facility Reservation Form

4 |_ CLEAR LAKE PARKS & RECREATION * PO BOX 185 * CLEAR LAKE, IA 50428 * §41-357-7010 * clpr@netins.net _I

This form must be completed and submitted, along with a $200 deposit check pos?—dated for.youi‘ event,
Reservations and requests will not be reviewed without proper paperwork, deposit and applicab eh 4
reservation fees. All events must receive Parks & Recreation Board .appro.val. The Board meets the
Wednesday of each month. Requests must be submitted to the meeting prior to your event.

Application Date

Sponsoring Organization Contact Name
Mailing Address :
Daytime Ph # Cell Ph # Email

Name and Type of Event (please be specific)

Estimated Attendance
Date(s) of Use Times: From to

Do you anticipate the need for vehicles to be driven in the park? [ Yes [J No
Will you use our electricity? If yes, indicate uses
Will you have inflatables? [ Yes [ No If yes, please describe

Specify Park Facility/Areas to Reserve: [ City Park [ City Park Gazebo [1 Bandshell
0 Lakeview Room (also attach room reservation form with rental fee) [ Seawall Area [J City Beach
[ Street Closing/Parking Needed for Event (complete attached forms w/map) [ Other:

CONDITIONS:

1. Applicant/User agrees that any activity conducted will be in accordance with all pertinent Clear Lake Parks &
Recreation Department regulations and policies, as well as any applicable federal, state or local laws.

2. There are no dogs allowed in City Park during special events per ordinance #671.

3. Applicant/User agrees to not modify electrical systems without prior approval of the Parks & Recreation Department.
Any approved change must be made by an lowa Bonded Electrician and returned to City specifications immediately
following event.

4. Any unusual expenses incurred by the City of Clear Lake resulting from this activity shall be the responsibility of the
Applicant/User.

5. Applicant/Users shall be responsible for all damage to, misappropriation of, the premises or any part thereof, including
contents and furnishings of any building, shall promptly pay and reimburse the City of Clear Lake for any such loss,
damage or incurred expense.

6. The Applicant/User shall defend, indemnify and hold harmless the City of Clear Lake, the City of Clear Lake's
employees and agents for and against any and all claims, liabilities, costs and expenses, including attorney fees and
court costs, arising from, or connected with, the activities occurring or equipment used at Applicant's/User’s event on
the said premises.

7. The Applicant/User is responsible for clean up of the facility and area used. A $200 clean-up deposit will be
required. Areas used must be cleaned up no later than 6:30 am the day following the event. Any costs
incurred by the City in adequately cleaning up the area shall be billed to the Applicant/User. If food is

available, dumpsters must be secured by the Applicant/User and removed promptly after the event. All
garbage cans must be clean/empty.

8. Applicant/User is responsible to schedule and attend an on-site meeting with Parks & Recreation Department
at least one week prior to your event o
9. The Applicant/User shall obtain public liability coverage as specified in the Special Events Application.

Name/Signature of Applicant

For Office Use Only: Approved ( ) Disapproved ( )
Date Parks & Recreation Director

V12014



SPECIAL EVENTS APPLICATION

“Soiling Ahead™ With the City of

“Where People Make the Difference™

| 15N 6"St*P.0. Box 185 * Clear Lake, IA 50428 * 641-357-5267 (P) * 641-357-8711 (F) * www.cityofclearlake.com|

Applicant Name: Home Telephone:

Name of Organization:

Mailing Address:

Personal Cell Phone: Event Cell Phone:

Physical Location of Event (street address or other description):

Date and Hours of Event:

Description of Event:

A. Is your event affiliated with the Clear Lake Chamber of Commerce? Yes No If
the answer is "Yes"", please skip "B" below.

B. If the answer is "No"', will there be food vendors at yourevent? Yes ~~ No __ Ifthe
answer is ""Yes'", each for-profit food vendor must (1) provide a $1 million liability policy naming the
City as an additional insured, (2) complete the Concession Agreement , and (3) complete the
Indemnification Agreement before your event can be approved by the City Council.

C. Will any inflatable devices be used at your event? Yes No If the answer is ""Yes",
you are hereby advised that it is your responsibility to insure that any such device has been inspected
by the State of lowa and that the inspection sticker is attached to the device.

D. The Applicant shall obtain a public liability insurance policy, insuring against any loss that the City

or any person may sustain arising out of or in connection with the Special Event for the following minimum
amounts: (1) Public Liability - $250,000 per person; $500,000 per accident; and (2) Property Damage -
$100,000 per accident.

Date:
Signature of Applicant
APPROVED:
Chief of Police
OFFICE USE ONLY

Indemnity Agreement: Certificate of Insurance: Attached Not Needed

City Council: Approved Denied

Copy to: City Clerk Public Works Department

Fire Department Parks & Rec Department




INDEMNIFICATION AGREEMENT--SPECIAL EVENT

THIS AGREEMENT made this day of ,20 __, between

>

hereinafter referred to as Indemnitor, and City of Clear Lake, lowa, hereinafter referred to as
Indemnitee.

WHEREAS, the Indemnitor proposes to use the streets and surrounding premises for the
purpose set forth in the Application hereto attached, and

WHEREAS, the Indemnitee has consented to the use of such property on the conditions
hereinafter set forth.

NOW, THEREFORE, in consideration of the sum of One Dollar ($1.00) and other good
and valuable consideration paid by the Indemnitee to the Indemnitor, receipt of which is hereby
acknowledged, and the right to use the public property involved in the agreement hereinafter set
out, it is hereby agreed:

1. That the Indemnitor may use said premises for the purposes stated on the date or dates
set forth in the Application.

2. Indemnitor agrees to indemnify, defend and hold free and harmless the Indemnitee,
which shall include the City of Clear Lake, Iowa, its officials, members, agents, employees or
contractors, and each of them, from any liability to the Indemnitor or to any other person or
persons from any loss, damage or claim resulting from or on account of any injury or accident
incurred while using the premises and further agrees to reimburse the Indemnitee for costs and
expenses incurred by the Indemnitee including, but not limited to, attorney fees, reasonable
investigative and discovery costs, and court costs, which in any manner may arise or be alleged
to have arisen or resulted, or alleged to have resulted, from the presence, activities and
promotions of any nature or otherwise of the Indemnitor, its, his or her agents, servants, or
employees, on or adjacent to the premises involved.

3. Indemnitor warrants and agrees that any inflatable device to be used by Indemnitor
under the terms of its Application has been inspected by the State of Iowa and meets with any
and all governmental requirements for inflatable devices, and takes sole responsibility for the
inflatable device meeting all State inspection requirements.

4. The parties hereto agree that jurisdiction and venue for this Agreement is the lowa
District Court for Cerro Gordo County, Iowa, located in Mason City, Iowa, and this Agreement
shall be interpreted by the laws of the State of Iowa. Indemnitor expressly agrees that this
Agreement is intended to be as broad and inclusive as permitted by the laws of the State of Iowa,
in favor of the Indemnitee, and that if any portion thereof is held invalid, it is agreed that the
balance shall, notwithstanding, continue in full legal force and effect.



5. If the Indemnitor, or its members, agents or employees shall fail to comply with this
Agreement, this Agreement may be terminated by the Indemnitee and the right to use said
premises by the Indemnitor shall cease.

6. Words and phrases herein shall be construed as singular or plural and as masculine,
feminine or neuter gender according to the context.

IN WITNESS WHEREOF, the parties have executed this Agreement the day and year
first above written.

INDEMNITOR: INDEMNITEE:
CITY OF CLEAR LAKE
By: By:
Nelson P. Crabb, Mayor
ATTEST:
Jennifer Larsen, City Clerk

H:\Jennifer\Licenses-Permits\Special Events - Street Closings\Master - Indemnification Agreement.doc



City of Clear Lake

Lakeview Community Room Rental Agreement
Located at 10 N Lakeview Drive
(Back side of Bandshell at City Park)

icati / / City of Clear Lake
Application Date Sy ot G
Name : Clear Lake, IA 50428

Ph: (641) 357-5267 or 357-7010

Name of Group/Organization (if applicable)

Email Address

Mailing Address City State Zip

Daytime Ph# Evening Ph# Cell Ph#

Reservation Information

Date(s) Reserved

Time of Reservation ~ FROM TO Estimated Number of Participants
(please allow time for set-up and clean-up in your reservation request)

Event or Purpose of Reservation

Please Read Carefully Before Signing

| understand that the fee is $ and must be paid to the City of Clear Lake before a reservation may be
confirmed.

I understand that the damage/cleanup deposit of $50 is due at the time | pick up the key to the facility and is a separate
check. | agree to clean up the facility before departing per the usage policies.

I hereby agree to follow and enforce all Lakeview Community Room policies and regulations and acknowledge that | have
received and read a copy of such rules. | certify that | am responsible for the protection of the room and its contents during
the length of this reservation. | further understand that the City of Clear Lake reserves the right to cancel this rental

agreement for any reason if deemed necessary. | understand and agree that no insurance is provided by the City of Clear

Lake and that the City of Clear Lake will not be held responsible for accidents. The person completing this application
must be at least 18 years of age.

Signature Date

Please pick up the key to the facility on the business day prior to your reservation between 8 am & 3 pm at City
Hall. If your reservation is on a weekend, please pick up your key on Friday. If this does not work, you must
contact us prior to this time to make alternative arrangements. A $50 deposit is due at the time you pick up your
key. City Hall is located at 15 N 6™ St and the phone # is 641-357-5267.

.......................................................................................

Office Use: staff initials

Rental Fee Ck# 5] Date / / Rec#
Deposit Ck# 18 Date / /.

V 8/2015 Page 1 of §




LAKEVIEW COMMUNITY ROOM USE POLICIES

The Lakeview Community Room is located at 10 N Lakeview Drive, Clear Lake. The facility has a beautiful view
of the lake and is located on the back side of the Bandshell at City Park. There is a kitchenette, which includes a
counter with sink, microwave, and small refrigerator/freezer. There are ten (10) 8' long banquet tables and 100 chairs
for your use. There are plenty of electrical outlets. You are responsible for setting up and taking down tables or chairs
that you use and placing them on the respective caddies and in the storage room before departing the facility. The
capacity of the room is 135 without tables set up. The room will accommodate approx. 64-80 adults at tables.

GENERAL PURPOSE STATEMENT

The Lakeview Community Room's purpose is to serve the general public. The facility shall be generally available for use by area civic,
charitable, or non-profit organizations and for public and private meetings or parties. The facility shall not be used for profit-making
activities or any other activity not consistent with this general purpose statement.

RESERVATION PROCEDURES
For Standing Special Community Events: Requests from the Chamber and local organizations hosting standing community special

events must be received at the City of Clear Lake by December 1 of each year for the next calendar year. These events must be
approved by the Parks & Recreation Board.

For the General Public:

On the first business day in December, requests from individuals/groups will be accepted for the coming calendar year. For faimess, all
requests received on or before the opening day of reservations must be accompanied by a completed Rental Agreement and rental fee
payment, and will be held and processed at the close of business. No phone reservations will be taken. All multiple requests for a
particular date/time will be processed by random drawing.

Following the opening day of reservations, all requests (phone or mail) are handled on a first-come, first-served basis. Reservations
may be tentatively scheduled and held for 7 working days. If the Rental Agreement and rental fee are not received by the end of the
7th working day, the reservation will be canceled.

RENTAL FEE SCHEDULE Youth Groups, Churches, Educational & Non-Profit Groups:
1 - 3 hours: $45 3-6 hours: $70 6 - 9 hours: $115
Businesses, Families, Private Gatherings & Non-Educational Groups:
1 - 3 hours: $65 3 -6 hours: $125 6 - 9 hours: $190

DAMAGE/ CLEAN UP/ KEY DEPOSIT

When picking up the key for the meeting room, a deposit of $50 shall be paid in full by check payment only. Ali groups are required to
clean up when the rental is complete and place all trash in bags in the west storage room. The deposit will be returned if the key is
returned and the room is left clean, undamaged and in the same condition as prior to your rental. Damage or extra cleaning will be
charged on a time and material basis and will be deducted from the deposit. If the room is damaged, the party signing the rental
agreement and the group shall be jointly and severally responsible for the reasonable cost of repair. The individual and group shall be
responsible for reasonable expenses related to collecting amounts owed for damages.

REFUNDS / CANCELLATIONS

A full refund will be given on cancellations made fourteen days or more prior to the reservation date. A fifty percent (560%) service
charge of the rental fee will be held for cancellations made less than fourteen days in advance.

ALCOHOLIC BEVERAGES & OTHER BUILDING USE RULES

Beer & light wine (wine or wine drinks with an alcohol content of 5 percent or less by weight) is allowed, but no kegs or hard liquor.
Alcohol may not be sold. Alcohol may only be consumed in the Lakeview Room—not in/on the restrooms, street or sidewalk. A
uniformed Clear Lake Police Officer may conduct an inspection to ensure compliance with all laws, regulations and rules. Smoking is
not permitted. You may not collect an admission fee for any activity. No business-for-profit is permitted. No glitter or confetti allowed.

ACCESS TO FACILITY

Please make arrangements to pick up a key for the facility by calling 357-5267. In courtesy to others, arrival and departure times must
be adhered to.

RESPONSIBILITY FOR PREMISES / LIABILITY

The person who signs the rental agreement on behalf of the renting group or organization stipulates that he or she is acting with
authority of said group and shall be responsibie for the care and supervision of equipment and facility areas in addition to enforcement
of all building rules. The person signing the rental agreement and the group shall hold the City of Clear Lake harmless from any and all
claims arising by virtue of the activities of the group at the Lakeview Community Room. The person signing the rental agreement and

the group agree to indemnify the City for any costs or attorney fees incurred resulting from a claim arising under the above
circumstances.

ADDITIONAL NOTES
Sometimes after a reservation has been confirmed for the Lakeview Community Room, a special event may be approved for City Park,

which may affect access to the facility due to street closings approved by the City Council, and may include noise in the park and/or
bandshell. We cannot be held responsible for situations, which may arise in instances such as these.

V 92015 Page 2 of 5




CLEANING AND CLOSING PROCEDURES FOR
LAKEVIEW COMMUNITY CENTER

The time period you reserved should include the time needed to set up and to also return the room
back to its original state. Please do not drop off items prior to your reservation time. Below lists your
responsibilities:

1. Put tables back in storage room.

2. Place chairs on chair caddy until full — put rest of chairs at top of back stairwell, not blocking
doorway.

3. Tie and place full and partially full garbage bags in the west storage room with furnace - we will
dispose of. Place new garbage bags in cans for the next group. There are extra garbage bags
under the sink or in storage room. Please do not place garbage bags outside.

4. Remove all tape from the wall. Clean up any spills or messes on the carpet.

5. Clean kitchenette area. Make sure refrigerator is clean.

6. Vacuum the room and both entry ways. Do not decorate with glitter or confetti. Vacuum is in the
storage room and will need the power strip/extension cord to reach all areas.

7. Lock inside doors that lead to the restrooms.

8. Check the room to be sure you have taken all of your items. Check the refrigerator also.
9. Turn off all lights.
10. Lock outside doors leading in/out of the Lakeview Room.

11. Return your key to City Hall within 24 hours (if during the evening or weekend, place the key in
the water payment drop box located in the City Hall parking lot located at 15 N 6" St.)

12. Your deposit will be returned if the room is clean, with no stains on the carpet, the above list
has been completed and you've complied with all Lakeview Room Use Policies.

Problems or Concerns? (There is a phone in the storage room)
Parks & Recreation Office (during normal business hours) -- (641) 357-7010
City Hall (if unable to reach Parks & Recreation during business hours) -- (641) 357-5267
Police Department (evenings or weekends) -- (641) 357-2186 (They will contact P & R staff)

OTHER IMPORTANT INFORMATION

*To unlock the entrance doors, turn key in lock while holding in the black handle (on inside of door)
until the latch bolt remains flush. To lock the door, turn key in the lock until the latch bolt pops out.
**If an electrical outlet is not functioning, check the circuit breaker box located in the women’s
restroom storage room. The key unlocks that door also.

***The temperature is preset to provide a comfortable setting. Please keep all outside doors closed
and do not prop open doors. These measures will help ensure that a comfortable internal
temperature is maintained. THANK you.
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Wi-Fi Availability
In City Park & Lakeview Room

CL Tel Internet Customers
All CL Tel Internet customers have FREE access to WiFi in Clear Lake City Park, including the
community Lakeview Room.

Customers simply log in with your netINS username and password. Please call CL Tel at 641-
357-2111 if you need help remembering your username and password.

Roaming Users
Any roaming customers who do not have CL Tel Internet service can use the service by using a
credit card to pay for the length of time they choose to use.

Roaming fees are as follows:

Package Time Limit Price
Daily 24 hours $9.95
Weekend 3 days $19.95
Weekly 7 days $45.95
Monthly 31 days $99.95

For more information, please contact CL Tel at 641-357-2111 or 1-800-642-6201.

Powered Gy CW[
/.

We Male It Easier!
Accessing Clear Lake City Park Wi-Fi
s (o to “settings” on your tablet/smart phone etc.

e Choose WiFi
e Look for INSWIFI_CLLK and select that network

If you are a CL Tel Internet customer, you have free access. Select Account Login. If you need to be reminded of your
passcode, call CL Tel at 641-357-2111.

If you are not a CL Tel Internet customer, select the Pay with Credit Card option and select the duration of access.

e You will be asked to agree to the Terms of Service
e After selection, you will receive a Success screen and you are ready to surf!
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Lakeview Room Electrical Outlet Diagram

E? | 1 outlet: #32 | Closet

The number of appliances that can be connected to an outlet/s depends on
the total amperage of those appliances when in use.

Connecting too many appliances with too high of amperage to the same
electrical outlet or circuit will cause the circuit breaker to trip.

No more than 20 total amps can be connected to any one circuit.

Only ONE Roaster Cooker per circuit breaker number or the circuit will trip
and not work.

The Circuit Breakers are found in the women'’s restroom utility closet.

Each outlet in the room will be labeled with its corresponding circuit breaker.

The Lakeview Room Electrical Outlets are wired to the following Circuit
Breaker Numbers:

4 Qutlets all on: #5 Circuit
Breaker

\

=]
/
1-Outlet: #11

V 9/2015
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1-Outlet: #36 1-Outlet: #30

1-Outlet: #34
1-Outlet: #3 1-Outlet: #29
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CONCESSION AGREEMENT FOR PUBLIC RIGHT OF WAY

“Scikng Abeed” With the Gay of

“Where Prople Make the Difference”

[15N6™St * P.O. Box 185 * Clear Lake, IA 50428 * 641-357-5267 (P) * 641-357-8711 (F) * www.cityofclearlake.con]

Business Name:

Contact Person:

Address:

Day Phone: Evening Phone:

Date: Valid from to

PER EVENT Non-Refundable Fee: __ $50.00 Clear Lake resident vendor __ $100.00 Non-resident vendor
GENERAL RULES:

1. Concessionaire must meet all federal, state, and local statutes, ordinances, regulations and laws

concerning operation of its business.

2. Concessionaire shall not locate its equipment in such a manner as to create a nuisance or obstruction to

the use of the right of way or cause or permit any loud or excessive noise that would result in the
disturbance of a reasonable person of normal sensitivities.

All Concession Agreements shall require the approval of the City Council.

4. This Agreement is not transferable.

This Agreement does not give the vendor exclusive rights for sales of products in the area described
above.

6.  The concessionaire shall not sell, give or otherwise dispense alcoholic beverages on public right of way,
including the area described above.

7.  This Agreement may be immediately revoked by the City Administrator for any violation of the terms
hereof.

I have read this Concession Agreement and have accurately and truthfully completed the Application.

I agree that I will obtain any other permits necessary and will follow the guidelines and requirements
set forth in this Agreement.

Representative Signature

OFFICE USE ONLY

Fee Paid:

Indemnity Agreement:
Certificate of Liability Insurance:
Copy of Food Permit: _
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